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K AHTUKOPPYILIMOHHOH OJATHKE
B MBY CILOP «Co3Be3aue»

KOAEKC
ITHKH H CJIy:KeO0HOro noseaenusi padoraukos B MBY CIIIOP «Co3sesgne»

1. O0mue moJioKeHus

1.1. Kognexe stuxu u ciyxednoro noseaenus pabotaukoB MbY CHIOP «Co3ssespue»
(nanee - Kozmekc) paspaGoTan B COOTBETCTBMH C MojiokeHuAMHM Koncruryimu Poccuiickon
®enepanuu, TpymoBoro komekca Poccuiickoit @enepanmu, 3akoHA O IPOTHBOACHCTBUU
KOPPYIIMK, MHBIX HOPMATHUBHBEIX IIPaBOBEIX aKkTOB Poccuiickoit (denepanud, U OCHOBaH Ha
00IMenpru3HAHHEIX HPABCTBEHHBIX PHHITUIIAX M HOPMaX POCCHICKOro 00IIECTBa ¥ TOCy1apCTBa

1.2. Komexc mnpexncrasiger coboif cBojx o0IMuX NpodeCCHOHAIBHBIX IIPHHIIUIIOB H
IpaBWII HOBEACHHUS, KOTOPBIME HAUIEXKUT PYKOBOACTBOBATHECSA BCEM paOOTHHUKAM HE3aBUCHMO OT

3aHUMAaEMOHU JOJDKHOCTH.

1.3. Kaxzplif paGOTHMK JO/DKEH MPUHUMATh BCE HEOOXOIUMBIE MEPEI JJIs COOJIONCHUS
nonoxeHmii Komexca, a Kaxapli rpaxaaHuH Poccuiickodt @eaepanyi BIpaBe OXHAATH OT
paGOTHMKA [IOBE/ICHYS B OTHOILICHUAX C HUM B COOTBETCTBHH C IONOKeHUAMH Kojekca.

1.4. Kogmekc cnyxut ¢dyHaaMmeHTOM M GopMUpOBaHUs pabOYMX B3aMMOOTHOIIICHUH B
OpraHM3aI[ii, OCHOBAHHBIX Ha OOLIEIIPUHATEIX HOPMaX MOPAId ¥ HPAaBCTBEHHOCTH.

1.5. Kopexc npusBaH NOBBICHTH 3((EKTHBHOCTH BBIIONHEHUA PAaOOTHHKAMH CBOHX
TPYAOBEIX 00s3aHHOCTEl. 3HaHUe U coOmoacHNe paboTHMKAMH MOJIOKEHUH Kozekca sBigeTcs
OJHHUM W3 KPUTEPHEB OIEHKH KauecTBa HX HPOQECCHOHAILHOM ACATEILHOCTH M TPYIOBOH
JTACITUTLIAHEL.

2. OcnoBHbIE 003aHHOCTH, IPHHIUIBI
H NPaBHJIA CJIY;KeOHOr0 MOBeAeHUs PA0OTHUKOB

2.1. JledTenbHOCTh OpraHM3alli U €€ PaOOTHUKOB OCHOBBIBACTCS HA CICHYIOIIKX
IIPHUHITHIIAX PO ECCUOHAIBLHON STHKH.
— 3aKOHHOCTb;




— IpodeCcCuoHaAIU3M;

— HE3aBHCHMOCTD;

— NOOPOCOBECTHOCTH;

— KOHGHICHITUAILHOCTS,

— HHOOPMHUPOBAHUE;

— 3¢ peKTHBHBIA BHYTPEHHUMN KOHTPOJIb,
— CIIPaBEIJINBOCTD;

— OTBETCTBEHHOCTD;

— 00BEKTHBHOCTD;

— JIOBEpHE, YBAKEHUE U JOOPOXKEIaTeNbHOCTE K KOJJIEraM 110 paborte.
2.2. B cootBerctBum co crartheit 21 TpymoBoro komekca Poccuiickoit ®enepanuu
pabOTHHUK 00s3aH:

— T0OPOCOBECTHO WCIIONHATh CBOHM TPYHAOBBEIE OOS3aHHOCTH, BO3JIOXKCHHBIE Ha HETO
TPYIOBBIM JIOTOBOPOM,;

— cO0II0aTh MpaBUjla BEHYTPEHHETO TPYAOBOI'O pacropsaka,

— co0moaaTh TPYAOBYIO JUCITUILINHY,

— BBIIIOJIHATh YCTAHOBJICHHEIE HOPMEI TPYZA;

— co0moaTh TpeOOBaHMA IO OXpaHe TPyJa U 00ecie4eHUI0 0e30IaCHOCTH TPY /A,

— OEPEXHO OTHOCHTECA K HMYIIECTBY paboToareid (B TOM 4UCIIE K MMYIIECTBY TPETHHUX
I, HaxomdmeMycs y padoromarens, eciau pabOTOAATENb HECET OTBETCTBEHHOCTH 3a
COXPaHHOCTH 3TOI'0 MMYIIECTBA) H IPYTUX PaOOTHUKOB; ‘_

— He3aMeUINTEILHO cOOOmMuTh padboToaTelto TM00 HEITOCPEACTBEHHOMY PYKOBOJUTEIIIO
O BOSHMKHOBEHHH CHTYAIlHH, IPEACTABIISIONMEH YTpo3y JKU3HA U 3/I0POBBIO TIOAEH, COXPaHHOCTH
UMyIIecTBa paborozarens (B TOM YHCIE HMYIIECTBA TPETBHUX JIMI[, HAXOIAINEIOCT Y
paboToIaTeNs, ECIIH Pab0TOaTENh HECET OTBETCTBEHHOCTD 3a COXPAaHHOCTh ATOr0 UMYIIECTBA).

2.3. PaborHuk®, co3HaBasg OTBETCTBEHHOCTL IIepesi TpaXxmgaHamMH, OOIIECTBOM U
TOCYAapCTBOM, IPHU3BAHBI:

— MCXOJIUTH U3 TOrO0, YTO IIPH3HAHHKE, COOJIIOACHNE 1 3allUTa IIPpaB U CBOOO YECIIOBEKA U
rpaXJaHHHA OIPEACISIIOT OCHOBHOM CMEBICI U COACPKAHUE NCATEIbHOCTUA OpraHu3alliy;

— cobmonatre KoHcTutryimio Poccuiickoil @eaepanuu, 3aKOHOOATENBECTBO POCCHICKOM
Qenepannu 1 YaMmyprckoidt PecnmyOnukm, HE [AOMyCKaTh HApyIICHHE 3aKOHOB U UHBIX

HOPMATHBHBIX IIPABOBBIX aKTOB HCXOJA U3 IOJIUTHYECKON, SIKOHOMHYECKON 1€IeCO00pa3HOCTH
00 10 HHBIM MOTHBAM,

-

— obecneunBaTh 3P GEeKTUBHYIO padOTy OpraHu3aIlumy;

— OCYIIECCTBIISATh CBOIO JEATEILHOCTh B IpelicliaX IIpeaMeTa W IeJiCH JeITelbHOCTH
OpraHu3allH;

— IIPU UCIIOJIHEHUM TPYIOBBIX 00S3aHHOCTEH HE OKAa3bIBATH IIPCAIIOUTCHUS KaKUM-THOO
IPOPECCUOHANIBHEIM WM CONHMAILHBIM TPYINaM W OpraHu3anusM, OBITh HE3aBHCHUMEBIMH OT
BIHUSHUS OTACIBHEIX I'PaXaaH, Ipo(PeCCHOHANBHBIX WM COIAANBHBIX I'PYIII M OpraHu3allHii;

— UCKJIIOYATh JCHCTBHS, CBA3aHHBIC C BIMAHUEM KaKUX-THOO JIMYHBIX, MMYIIECTBEHHEIX

(GuHAHCOBBIX) M HHBIX HHTEPECOB, IPENATCTBYIOMIMX IJOOPOCOBECTHOMY HCIIOIHEHHIO HMU
JOJDKHOCTHBIX OOSI3aHHOCTEM:

— coOmogaTe OECHpUCTPACTHOCTh, MCKIIOYAIOMIYI0O BO3MOXHOCTH BIHSHHS HAa HX
JCATEIILHOCTD PELICHUMN ITOJIMTHYECKUX NapTHH U OOIMECTBEHHBIX O0BETUHCHUIT;
— COﬁJlIOI[aTB HODMUET HDOdTﬁCCHOHﬂHhHOﬁ FITAKHY Y TTHARWTTA TETTOROTO TTORATISITAY®



— OPOSABIIATE KOPPEKTHOCTh M BHHMATENBHOCT B OOpalleHHMM C TIpaxaaHaMM |
MOKHOCTHBIMM JIMI[AMU;

— NIPOSIBJIAITH TEPIUMOCTS M YBXKEHHE K 0OBIYasM U TpaJULUAM HapooB PocCHu 1 IpyrHX

rOCyAapCTB, YIUTHIBATH KYJIFTYPHBIE H HHBIE OCOOCHHOCTH Pa3/IMYHbIX STHUIECKHX, COIHANIBHBIX
rpynn M KoHdeccui, CIOCOOCTBOBATh MEKHAIMOHAIBHOMY H MEXKOH(QECCHOHAIEHOMY
COTJIACHIO; .
— BO3JIEPXKMBATBCA OT IIOBEACHUS, KOTOpOE MOrJI0 OBl BEI3BaTh COMHEHHE B
TOOPOCOBECTHOM MCIIONHEHNH pPabOTHUKOM TPYAOBHIX OOsS3aHHOCTEH, a TakKe n30eraTh
KOHGIMKTHBIX CHUTyaldi, CIHOCOOHBIX HAHECTH YmEepd ero pemyTanuu WA aBTOPHUTETY
OpraHu3alluy;

— He MCIIOJIB30BATh JOJDKHOCTHOE ITOJIOKCHHE IS OKa3aHWA BIMSHHS Ha NCATCIHPHOCTD
rOCyIapCTBEHHEIX OPraHOB, OPraHOB MECTHOIO CaAMOYIPABIICHUS, OPraHU3aliH, JODKHOCTHBIX
JIVI] ¥ TPaXKIaH IIPH PEIICHUH BOIIPOCOB JIMYHOI'O XapaKTepa;

— BO3/ICPXKUBATHCA OT IyONHMYHBIX BBICKA3BIBAHMIM, CY)KICHHU M OLICHOK B OTHOIICHHH
NEeATEeNBHOCTH OpraHu3alii, PYKOBOJUTEIA OpraHu3aliy, €CIIH 5TO HE BXOJUT B JOJDKHOCTHBIC
o0s3aHHOCTH pabOTHUKA,

— cOOMOaTh YCTAHOBICHHBIE B OpPraHU3al[u{ NpaBHia IPENOCTABICHUA CIIy)KEOHOU
nHdopMaIy ¥ TyOIMIHEIX BEICTYIIIICHHH,

— YBaOXWTEILHO OTHOCHUTBCS K JICATENBHOCTH IPEICTABUTENCH CPEICTB MacCOBOU
nHbOpManuy 1Mo HH(pOpMHpOBaHHIO oOmecTBa O paboTe OpraHW3alluy, a TAKXKE OKa3pIBaTh
coeiicTBYUE B IIOJIYYCHHMH JIOCTOBEPHOM HHPOpMAIIUK B YCTAHOBJICHHOM IOPSIKE;

— OIPOTHBOJECHCTBOBATh MPOSBICHUSAM KOPPYNIMH H NPEANPUHUMATE MEPHl IO €€
npoMIIAKTHKE B MOPSAKE, YCTAHOBIEHHOM 3aKOHOIATEICTBOM O MPOTHBOACHCTBHH KOPPYIIIIAH,

— IPOSIBJIATH NP MCIIOJHEHMH TPYAOBBIX OOSI3aHHOCTEHM YECTHOCTH, OSCIIPUCTPACTHOCT
M CIIPaBEUTHBOCTh, HE JOIYCKATh KOPPYNIHOHHO ONACHOrO IOBENCHMS (TIOBEICHHSA, KOTOPOE
MOKET BOCIIPHHHMMATBCS OKPYXKAIOIMMHU KaK OOCIIaHue WM IPEMJIOKCHHE Nadd B3IATKH, KaK
corjiace IPUHATH B3ATKY MM Kak Ipockba o Jade B3ATKH JIM00 KaK BO3MOXXHOCTh COBEPIINUTH
MHOE KOPPYIIMOHHOE IIPaBOHAPYILIECHHUE).

2.4. B nensx npoTUBOAEHCTBHA KOPPYINIUU paOOTHUKY PEKOMEHIYETCA:

— YBEIOMJIITH paboOTOAATENs, OpraHbl IPOKypaTyphl, IPaBOOXPAHUTEILHEIC OPraHbl 000
BceX CIydadx oOpaimieHus K pabOTHHKY KaKMX-THOO JIMI{ B IENIX CKIOHCHHS K COBCPIICHUIO
KOPPYIITMOHHBIX ITpaBOHAPYIICHHH,

— He TIONy4YaTh B CBS3H C WCIOJTHEHHWEM TPYAOBBIX OOS3aHHOCTEH BO3ZHATPAXKACHMS OT
bU3MUIEeCKAX M IOPUAMIESCKUX " JIHI[ (IIOJApKH, ICHE)KHOE BO3HATPaXACHHE, CCYHBI, YCIyTH
MaTEpHATIBLHOIO XapakTepa, IUIaTy 3a Pa3BICYECHH, OT/IBIX, 32 IOI30BAHNE TPAHCIIOPTOM U HHBIC
BO3HArpOKACHHA ),

— OPUHAMATh MEpHl 10 HENOIYIICHHIO BO3HHKHOBCHHS KOH(DIMKTa HHTEPECOB H
yperyJupOBaHHI0 BOSHUKINHX CIYYacB KOH()IMKTA HHTEPECOB, HE JOMYCKATh NPH HCIIOIHECHUH
TPYJOBBIX 00S3aHHOCTEH THIHYIO 3aMHTEPECOBAHHOCTH, KOTOPAs IPUBOAUT HIIA MOXET IIPHUBECTH
K KOHQIIUKTY MHTEPECOB, YBEAOMILATh CBOEr0 HEMOCPEICTBEHHOTO PYKOBOIHUTEILA O BOSHUKIIICM
KOHGIMKTE HHTEPECOB MIIM O BO3MOXKHOCTH €TI0 BO3HUKHOBEHM S, KaK TOJIBKO €My CTaHCT 00 3TOM
H3BECTHO.

2.5. PaGoTHuk MoxeT 00pabaTeHIBaTh W TiepefaBaTh CIYXKE€OHYI0 HH()OpPMAIHIO IpH
COOIOIEHNH AeHCTBYIOIMX B OPraHW3alliy HOPM U TPeOOBaHUM, MPUHATHIX B COOTBETCTBUH C
3aKOHOAATEILCTBOM Poccuiickoit Deneparum.




PaboTHrK 00s3aH IPHHEMATE COOTBETCTBYIOIIHE MEPHI IO 06ECTICUCHIIO OE30MACHOCTH I
KOH(HICHINAIBHOCTH HH(GOPMALNH, 33 HECAHKIIHOHUPOBAHHOE pasriameHue KOTOPoii OH HeCET
OTBETCTBCHHOCTD WJIM (M) KOTOpas CTajla M3BECTHA €MY B CBS3H C HCIIOJIHEHHEM HM TPYIOBEIX
00sI3aHHOCTEH.

2.6. PaboTHuK, HaxeIeHHbIH OPraHU3alMOHHO-PACIIOPIAUTEILHBIMHA IIOJITHOMOYHSIMH IO
OTHOIICHMIO K JpyIMM paOOTHHMKaM, HIO/DKEH CIPEMHUTHCS OBITh IUIS HHX oOpaziomM
npodeccuoHanu3Ma, Ge3ynpedHoii pemyTalun, croco6CTBOBATE (opMupOBaHHIO B Opranu3anuu
MO0 ee MoAmpa3feieHMH OIAarOIPHUSTHOIO A 3GGexTHBHON paboTEI  MOpaIBHO-
IICHXOJIOTMYECKOT0 KIMMAaTa.

2.7. PabOOTHHK, Ha/leIeHHEIH OpraHA3aMOHHO-PACIOPS/IATELHEIME [IOTHOMOYHSME TI0
OTHOIICHUIO K APYTHUM paObOTHHKAM, IIPHU3BaH:

— IPUHUMATh MEPLI IO IPEAYNMPEXICHUIO KOPPYILHH, a TakXe MEPH K TOMY, ITOOEI
MOAIMHCHHBIE €MY PaOOTHHKH HE JONYCKaIM KOPPYIIMOHHO ONACHOTO MOBEICHHS, CBOHM
JITIHBIM TIOBEACHHEM MOJABATh IIPHMEP YCCTHOCTH, OECIIPHCTPACTHOCTH U CIIPABEIIHBOCTH:

—HC JIOIyCKaTh CiIy4acB MNPUHYXICHHA PaOOTHUKOB K YYacTHIO B JCSTEILHOCTH
[IOJJUTHYECKUX MAPTHU, OOIIESCTBEHHBIX 00bEIUHEHMIH PEIIMTHO3HBIX OPraHU3AIHIA;

— B IOPEACIaX CBOMX IIOJHOMOYHMH NPHHHMATh MEpPHl IO MPENOTBPAIICHUIO KM
YPCr'yIMpOBaHHUIO KOH(IIMKTa HHTEPECOB B CIyYae, €CIIH MY CTATO H3BECTHO O BO3HUKHOBEHHH
Yy paOOTHHKA JMYHON 3aMHTEPECOBAHHOCTH, KOTOpasi NPHBOJHUT HJIM MOXET IPHBECTH K
KOH(JIUKTY HHTEPECOB.

3. PexomenaaTenbHbIe STHYECKHE NPABAIA NOBEACHHS PAGOTHHKOB

3.1. B cBoem mnoBejeHuEM paGOTHHKY HEOOXOAMMO HCXOIUTH W3 KOHCTUTYIIMOHHBIX
IIOJIOXKCHUH O TOM, YTO YEJIOBEK, €I0 IIPaBa ¥ CBOOOIE! SBJISIOTCS BRICIIEH IIEHHOCTHIO U KK IbIH
TPaKIaHuH UMECT ITPAaBO Ha HCIPUKOCHOBEHHOCTh YaCTHOM KU3HH, INYHYIO ¥ CEMEHHYIO TaiiHy,
3aIUTY Y€CTH, JOCTOMHCTBA, CBOETO JJOOPOro MMEHH.

3.2. B cBOeM noBeIeHHH PaGOTHHK BO3IEPKUBACTCS OT:

— O00T0 BHAA BHICKA3BIBAHWM W NEHCTBHI AHCKPHMMHAIIHOHHOTO XapakTtepa II0
lIpU3HaKaM IIOJIa, BO3pacTa, pachl, HAMOHAIBHOCTH, S3bIKA, TPaXIAHCTBA, COLHAIBHOTO,
HMYIIECTBEHHOTO MJTH CEMEHHOT'O TIOJIOXKEHHUS, TOATHYESCKHUX WM PEIMIHO3HEIX IPEAIOUTECHMIA:

—TIpyOOCTH, NpPOSBJICHAN IPeHEOPEXUTENHLHOTO TOHA, 3aHOCUYHBOCTH, [IPEAB3SITHIX
3aMEYaHUH, IPSAbABJICHHS HEIPABOMEPHEIX, HE3ACTYKEHHBIX OOBHHEHMUIA :

— YIpo3, OCKOPOMTENBHEIX BBIPRKCHWM WIH PEIUIHK, ACHCTBHIA, [IPENATCTBYIOIIHX
HOPMaJIbHOMY OOIIECHHIO WjIH NPOBOLHUPYIOIIHX IPOTHBONPABHOE TOBEICHHUE,

— LIPHHATHSA ITAIIH, KyPCHHS BO BPEM: CITy>KEOHBIX COBEIIaHM, Gece], HHOro CIIyXeGHOro
OOLIEHHUS C IPaXKIaHAMI.

3.3. PaboTHuUKM mnpH3BaHEl CIIOCOOCTBOBATH CBOMM CIIy’)K€OHBIM IOBEICHHEM
YCTAHOBJICHHIO B KOJUIEKTHBE JICIOBBIX B3aHMOOTHOIIEHUH 1 KOHCTPYKTHBHOI'O COTPYIHHUYECTBA
IPYT C IPYTOM.

PaboTHUKM HODKHEI OBITh BEXIUBEIME, JOGPOXKETATEIHHEIMY, KOPPEKTHBIMH,
BHAMATEIBHBIMU U TIPOSIBIIATH TEPIUMOCTE B OOIIEHHH C TPaXIaHAME ¥ KOJITETaMH.

3.4. BHemHui#f Bux paGOTHHKA NPH HCIOJHEHHH MM TPYAOBEIX O0OS3aHHOCTEH B
3aBUCAMOCTH OT YC/IOBUM TPYXOBOH IEATENBHOCTH JOIDKEH CIIOCOGCTBOBATH YBAKHTEIHHOMY
OTHOHICHUIO TPpaXXTaH K OpraHu3alidM, a TakkKe, NPH HEOOXOAUMOCTH, COOTBETCTBOBATE



OOIIENPUHATOMY JENOBOMY CTHJIIO, KOTODHIH OTIMYAIOT CAEPKAHHOCTh, TPAIMIHOHHOCTD,
aKKypaTHOCTb.

4. OTBeTCTBEeHHOCTH 32 HapyInenue moaoxennii Koxexca

4.1. Hapymenne paGoTHHKaMH MOJOXECHHN HacTosmero Komekca IIOMIEKHT
MOpPaJIbHOMY OCYXX/ICHHIO Ha COOpaHusX (COBEINAHHMAX, KOH()EPEHIMAX), a B CIydasx,
IPEIyCMOTPEHHBIX (heAepaTbHEIME 3aKOHAMM, HaApyIIEHHE @OJOXKEHMH Komexca Bieder
IPUMECHEHHE K paOOTHUKY MEDP IOPHANYECKOH OTBETCTBEHHOCTH.

4.2. Cobmonenme paboTHHKOM mnonoxenuii Komekca ydmThiBaercs IPU Ha3HAYCHHUU
MOOIPEHMH, IIPH HANOXECHHM UCIMIUIAHAPHBIX B3BICKAHUM, & TAKKe IPHU OIEHKE
3¢ (HEKTUBHOCTH €r0 AeITENHHOCTH.

4.3. Hapymenwe mnpaBul aHTHKOPPYNIIHOHHOTO TOBENCHHS BIEYET MPOBEICHHIE
CIy>K€OHOTO pAacCleNOBaHMA 1O OOCTOSATENBCTBAM BO3HHKHOBEHHS KOPPYILHOHHO-OMACHOIM
CUTYAIlHH.

4.4. PaOOTHHKM B 3aBHCHMOCTH OT TSDKSCTH COBEPIICHHOTO IIPOCTYIIKA HECYT
AUCHHIUTMHAPHYIO, a/IMAHUCTPATHBHYIO, TPaXIaHCKO-TIPABOBYIO ¥ YIOJIOBHYIO OTBETCTBEHHOCTH
B COOTBETCTBHUH C 3aKOHOAATENLCTBOM Poccuiickoit ®enepanmuny.

4.5. Ecnu paGoTHHK HE yBepeH, KaKk HEOOXOAHMO IOCTYIIUTH B COOTBETCTBHH C
HacToAIUM KoJeKcoM, OH JODKeH 00paTHTHCS 32 KOHCYJIbTAIHEH (Pa3bACHEHUAMH) K CBOEMY
HETMIOCPCACTBCHHOMY DPYKOBOAHTEMIO JHMOO B KaJpOBOE MM IOPHANYECKOE IMOAPA3ICIICHHE
OpraHu3anyd, JMOO0 K JOIDKHOCTHOMY JMIy, OTBETCTBEHHOMY 33  pEaH3allHio
AHTHKOPPYIITHOHHOM IIOJIMTUKH.



